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ARTICLE |

RECOGNITION

Recognition

The Board of Education of School District No. 124, Evergreen Park, hereinafter
referred to as the "Board,” recognizes the Evergreen Park Federation of
Teachers, Council 1250, Local 943, AFT, AFL-CIO, hereinafter referred to as the
“Union”, as the exclusive bargaining agent for all full and part time
certified/licensed {eaching personnel, including the social workers and certified
school nurses, speech/language pathologists, and all school secretaries,
instructional paraprofessionals, media paraprofessionals, health
paraprofessionals and the Central Middle School office clerk, but excluding the
Superintendent and other administrative personnel who are required by State
Board Document 1 to hold a type 75 certificate for the performance, full-time or
part-time, of their assigned responsibilities, substitutes, all district secretaries,
custodial, maintenance and food service employees, all other educational
support personnel, and all other supervisory, managerial, confidential and short
term employees as defined by the Illinois Educational Labor Relations Act.

Scope of Negotiations

The Board agrees fo negotiate with the Union on matters of wages, hours, and
working conditions, and other mutually agreed upon items.
Definition of Bargaining Unit Member

When used hereinafier in this Agreement, the word “bargaining unit member”
shall refer to a member of the bargaining unit described in Section A above.



ARTICLE Nl

MANAGEMENT RIGHTS

Board Prerogatives

The Union acknowledges that the Board has the responsibility and authority to
manage and direct, on behalf of the public, all of the operations and activities of
the School District to the full extent provided by law, including such areas of
discretion or inherent managerial policy as the functions of the Board, standards
of service, the overall budget, the organizational structure, the selection of new
employees and the direction and assignment of employees. The Board shall
have and retain the full and exclusive right to hire, fire, assign, promote, demote,
layoff, direct discipline, transfer and determine qualifications of employees.

Reservation of Rights

It is expressly understood and agreed by the Union that all functions, rights,
powers, and authority of the Board which are not specifically limited by the
express language of this Agreement are retained by the Board as authority
vested in it by the laws and constitutions of illinois and the United States and as
authority properly exercised by it.



ARTICLE Il

UNION RIGHTS

Non-Interference

A bargaining unit member shall remain free to join or participate in any
organization representing bargaining unit members without interference or
penalty. Any grievance brought under this provision shall be processed before
any charge is filed by the Union with the IELRB. Alternatively, if a charge is first
filed with the IELRB, then no grievance shall be filed until the IELRB process and
any subsequent court appeal have been completed.

Information

1. The Union shall be furnished with public, available and assembled
information concerning the financial condition of the District or other
information requested for negotiations and the proper enforcement of this
Agreement.

2. The Union President shall be provided, without charge:

a. A copy of the official Board agenda and packet before each regular
and special Board meeting, when available, at the same time
provided to the Board, and

b. A copy of the official Board minutes after approval by the Board,

and
C. A copy of the official annual budget, and
d. A copy of all existing Board policies. Any revisions and/or additions

of Board policies shall be provided at least two (2) working days
prior to their scheduled introduction at Board meetings.

e. A copy of the agenda and official minutes of each Board committee,
if available, after approval by the committee

f. A copy of all job postings

This information will be sent to the Union President electronically at his/her
school. During the summer months, the information will be sent to the
President's home.

3. Provided the Board remains a participant in the cooperative, the Union
shall be furnished with a copy of the South Suburban Benefit Coop (health
insurance plan) minutes as they become available.



Facilities

The Union shall have the reasonable use of school equipment, the interoffice
mail system, and facilities for the conduct of its business, provided such shall not
interfere with the operation of the schools and prior notice and permission have
been secured for use of the buildings. Should there be any cost attached to such
use, the Union shall pay the reasonable costs.

District Directory

1.

The Board shall provide bargaining unit members each school year with a
directory including names, addresses and telephone numbers of all
employees who agree to be listed.

Names and addresses of newly hired bargaining unit members shall be
provided to the Union with the first payroll after employment in the School
District.

Issue Review

1.

Building Review Team

In an effort to ensure collaboration and open communication, each school
will have a Building Review Team to identify, discuss and attempt to
resolve issues that involve the atmosphere, climate, conditions or other
items that can lead to the improvement of the overall operations of the
school.

The Team will consist of the building principal, building representative, and
a minimum of three (3) certified and one (1) non-certified bargaining unit
members. The building principal and the building representative will jointly
agree on the membership of the Team and serve as co-chairpersons. If a
proposed BRT member is rejected, the principal and building
representative shall send a joint communication to the member.

The co-chairpersons will determine the need for, the dates and the times
of Team meetings. Prior to the Team meeting, the co-chairpersons will
prepare an agenda that will include the items to be discussed. Meetings
are optional, shall be held no more than monthly, and only if there are
items to discuss. Team meetings shall be scheduled before or after
school hours. Minutes will be taken.

District Review Team

In an effort fo ensure collaboration and open communication in the District
9



regarding District-level responsibilities, the District will have a District
Review Team to identify, discuss and attempt to resolve issues that involve
the atmosphere, climate, conditions, school calendar or other items that
can lead to the improvement of the overall operation of the District.

The Team will consist of the Superintendent, one (1) District Office
Administrator, at least one (1) building level administrator, one (1) certified
bargaining unit member from each of the District's schools, three (3)
non-certified bargaining unit members, and one (1) member of the board
of education. A District Office Administrator and one of the Union
Vice-presidents will jointly agree on the membership of the Team and
serve as co-chairpersons. [f a proposed -DRT member is rejected, the
Administration and Union shall send a joint communication to the member.

The co-chairpersons will determine the need for, the dates and the times
of Team meetings. Prior to the Team meeting, the co-chairpersons will
prepare an agenda that will include the items to be discussed. Meetings
are optional, shall be held no more than monthly, and only if there are
items to discuss. Team meetings shall be scheduled before or after
school hours. Minutes will be taken.

One or more meetings will be scheduled in January or February to review
calendar concerns.

Insurance Committee

The Insurance Committee shall consist of no less than eight (8) and no more
than ten (10) District employees. No less than one-half of the employee members
of the Insurance Committee shall be members of the bargaining unit. One (1)
member of the Board of Education shall also serve on the Insurance Commitiee.
The Chairperson of the Insurance Committee shall be designated by the
Superintendent.

The Insurance Committee will meet at least once during the school year to study
insurance options. Meetings shall be called by the Chairperson or by three (3)
members of the Committee. If a meeting is called by three (3) members of the
Committee, the time and date of the meeting shall be scheduled with the
agreement of the Chairperson. - The Insurance Committee will be notified of any
potential changes in insurance benefits and costs.

The Insurance Committee shall act in an advisory capacity to the Board and the
Union for purposes of reviewing the current health insurance plan and the impact
of possible changes in benefits or insurance carriers upon the employees and the
Board, including any Public Act in the State of lilinois that may require the School
District to participate in a health insurance program. The Insurance Committee
may make one or more recommendations to the Union and the Board regarding
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possible changes in benefits or insurance carriers. [n the event of a
recommendation, the Union and the Board will each designate representatives to
review the recommendation{s). The parties acknowledge that Insurance
Committee recommendations may be subject to further negotiations between the
Union and the Board before implementation.

This Section shall not be deemed to prevent the Union or the Board from further
negotiations during the term of the Collective Bargaining Agreement regarding
changes in health benefits or insurance carriers irrespective of the
recommendation(s) of the Insurance Committee, or the lack thereof.

In the event that a Public Act in the State of lllinois requires the School District to
participate in a health insurance program and the plan includes options for
benefits and costs, the Board and the Union agree that the parties will meet to
negotiate the specifics of the plan.

Availability of Agreement

The Board shall provide each bargaining unit member with a copy of the
Agreement upon his/her hiring by the District. The Board and the Union shall
share the cost of printing the Agreement equally. The form of the Agreement
shall be mutually agreeable.

No Strike Clause

While this Agreement is in force, the Union will not cause, nor will any bargaining
unit member take part in any strike, picketing, work stoppage, sit-down, stay-in,
slow-down or other refusal to render full and complete services to the Board, or
any curtailment of work or constriction of services, or any activity which would
disrupt or interfere in any manner with the operations of the Board.

Dues Deduction

1. Upon receipt of lawful written authorization from employees covered by this
Agreement, the Board will deduct from the pay of each Union member the
required amount of Union dues deductions as directed by the Union. Each
year in September the Union shall provide a list of Union members and, if
applicable, a separate list of non-Union members, to the District, and the
District shall make such deductions in the amounts certified by the Union for
union dues, assessments, or fees. In the event that an employee revokes
his/her dues authorization, the Union shall notify the District immediately.
Similarly, if the District receives such notification, it shall notify the Union
immediately. In the event there is a change to the law, the parties agree to
follow Hiinois law regarding dues deductions.

1



. The District agrees to remit these dues and/or fees to the Union once each
pay period through electronic transfer. An alphabetical list of employees for
whom deductions have been made and the amount of each deduction shall
accompany each remission no later than fifteen (15) days after such
deductions were made.

. The Union shall indemnify and hold harmless the Board, its members,
officers, agents and employees from and against any forms of liability,
including attorneys' fees incurred, that shall arise out of or by reason of action
taken by the Board for the purposes of complying with the above provisions of
this section, or in reliance upon any list, notice, certification, affidavit or

assignment fumished under any of such provisions.

Indemnification

The Board shall provide indemnification and protection for claims, suits and
liability against the bargaining unit member that arise in the course of
employment in accordance with The School Code and as may be permitted by
law.

Repr ntation

When any bargaining unit member is required to appear before the
Administration or the Board concerning any matter which could adversely affect
the continuation of that bargaining unit member’s employment or salary, the
bargaining unit member shall be given reasonable prior written notice of the
reasons for such meeting and shall be entitled to have a representative of the
Union present to advise and represent him/her during such meeting.

12



ARTICLE IV

WORKING CONDITIONS

A. Certified Staff/Licensed Work Responsibilities

1.

Work Day

The teacher work day (including parent teacher conferences) shall be a
consecutive six (6) hours and fifty-five (565) minutes. The teacher work
day shall also include one fifteen (15) minute period added to the
beginning work hours one day per week for the purpose of Professional
Learning Time. It shall include a forty-five (45) minute duty-free lunch
period for elementary teachers and Central Middle School teachers who
are not afforded a regularly-scheduled period for team collaboration time.
Certified staff assigned to Central Middle School who are afforded a
regularly-scheduled period for team collaboration time will have a thirty
(30) minute duty free lunch period. The first five (5) minutes and last (10)
ten minuies of the teacher work day shall be free from instructional
responsibilities and shall not count toward a teacher’s preparation time.

Internal Substitution

Any teacher who is assigned to substitute for a class period during his/her
self-directed preparation time, agrees to an additional teaching
assignment that requires the teacher to lose his/her self-directed
preparation time, duty free lunch period, or works beyond his/her normal
workday in order to teach a regularly-scheduled class, shall be
compensated at his/her hourly rate, prorated based upon the class
assignment.

Teachers who are assigned to substitute for a regularly scheduled class
instead of performing their regularly assigned duties will be paid a $250
stipend for a full-day assignment and $125 stipend for a half day
assignment.

Teachers who have given notice of intent to retire are not eligibie to
receive additional compensation for substitute teaching and instead will
receive an additional half or full day of personal leave depending on the
length of the substitute teaching.

Any teacher assigned a class in addition to or different from his/her own
for one (1) class period or more shall be compensated at the prorated
hourly rate for the entire duration of such an assignment, prorated based
upon the assignment. Such rate shall be calculated as follows:
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Per diem rate = annual salary / 182 days

Hourly rate = per diem rate / hours per day

Prorated per diem rate = hourly rate x fraction of the hour(s) that class is in
session per day

Example — Teacher MA + 10 with a 40-minute assignment

Per diem rate (pdr) = $52,301 / 182 = $287.37

Hourly rate = $287.37 / 6.167 hours/day = $46.60

Prorated pdr = $46.60 x .667 = $31.08

Bargaining Unit Members who gave a three, two, or one-year retirement
notice will not be required, but may volunteer to substitute for any class
periods.

At each building, the Administration will notify eligible Members whenever
a substitute is needed, and assign the work to the first Member who
responds. Should any school experience difficulties in filling a substitute
position, a rotation list may be established. The rotation list will be
established and maintained by the building principal. In the event a
bargaining unit member believes she/he did not receive an assignment, in
error, the exclusive remedy shall be that the bargaining unit member shall
be offered the next available substitute assignment.

Work Year

The work year shall consist of a maximum of 182 days, 183 for new
certified staff (certified staff not employed in the previous year.) New
certified staff will also be expected to attend a maximum of 7 hours after
school new certified staff orientation activities. These days are the
legally-required number of pupil attendance days, up to five (5) institute
days and one (1) clerical day. On the clerical day, certified staff will be
given a minimum of five (5) consecutive hours to be used as self-directed
clerical time. The building principals / administrative staff shall endeavor to
keep clerical days as free of meetings as possible. Student placement
meetings and emergency |.E.P. meetings may occur during self-directed
clerical time.

The first day of the school year will be the first institute day. On this day,
certified staff will be given a minimum of three consecutive hours to be
used as self-directed classroom preparation. The official school calendar
will reflect an additional five (5) days designated as emergency days.

Professional Responsibility

The Union recognizes that the above amount of time does not cover all
professional responsibilities, including staff and curriculum work and
occasional attendance at school and PTA-sponsored functions. The Union

14



further recognizes that it has a responsibility to encourage participation on
behalf of each teacher in both commlttee work and. evening programs for
school related purposes.

Attendance at curriculum nights is voluntary. The first curriculum night will
be paid; anything thereafter will be voluntary. Teacher attendance at
curriculum nights will be paid based on the rate in Appendix C. The
superintendent will identify which events qualify as a curriculum night.
Attendance at other after-school events is also voluntary but encouraged.

Committee Woark

All teachers shall be encouraged to participate in committee work as a
part of their professional responsibilities. Recognition shall be given for
those teachers who volunteer for and/or participate in such committee

work.

Preparation Time Certified Employees

a. Each certified staff member shall have an amount of self-directed
preparation time, (preparation time is used for planning for
instruction and meeting the needs of students) of not less than 230
minutes per five (5) day work schedule, exclusive of the time before
and after the student attendance day. Time in excess of 200
minutes per five-day work week may be used for planning parent
communication and contact, consultation time with other staff
members, |IEP meetings and staff development. Such time may not
be used for recess, study hall, lunch duty, detention, internal
substitution or other supervisory duties.

b. As feasible, preparation time shall be evenly distributed throughout
the work schedule. Preparation time increments shall be no less
than 30 consecutive minutes in length.

C. Selected teachers at Central Middle School, in addition to
self-directed preparation time of not less than two hundred (200)
minutes per five (5) day work schedule, shall be provided team
collaboration time equivalent to one (1) period per normal school
day to be used for, but not be limited to, planning with resource
teachers, grading, assignment work, staff and consultation {ime,
collaboration time with other staff members, |.E.P. meetings, and
instructional purposes, if necessary. The Principal shall endeavor
to maintain such time as free as possible from |.E.P. meetings and
internal substitution.

d. Preparation time for part-time certified employees will be provided
on a pro-rata basis.
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7.

|.E.P. Meetings

|.LE.P. meetings shall normally be held during the regular teacher work day
and a substitute, when necessary, shall be provided. When an [.E.P.
meeting scheduled during a teacher's work day results in a loss of the

teacher’s individual preparation time, the teacher shall be compensated-at

his/her prorated hourly rate (loss of individual preparation time must
exceed a minimum of ten (10) minutes and shall be prorated in ten (10}
minute increments). If an |.E.P. meeting is scheduled beyond the teacher

work day or during the summer recess, a teacher who attends such L.E.P.

meeting shall be compensated at the pro-rated hourly rate.

Just Cause Discipline

An employee who has attained contractual continued service (tenure) may
be suspended without pay only for just cause. A probationary certified
employee may be suspended without pay for more than three (3) days
only for just cause. Such certified employees shall be afforded an
opportunity to meet with his/her supervisor, or the Superintendent or
Superintendent’s designee, before implementing a suspension without pay
or a recommendation for dismissal. If a suspension without pay is
implemented for such certified employees in connection with a
recommendation for dismissal, the Grievance Procedures shall not apply
fo such suspension.

B. Working Conditions Non-Certified Staff

1.

Job Description

A job description will be made available upon employment for each
non-certified position that identifies the duties, tasks and/or other special
requirements for the job. The immediate supervisor will be identified by
title. The union will have input into the development of the job
descriptions, but the administration will have the final authority on the
content.

Work Hours/ Work Year

a. Media Paraprofessional

The work day will consist of seven (7) hours and thirty (30) minutes
for all full-time media paraprofessionals, including an unpaid thirty
(30) minute duty free lunch period. There shall also be one paid
fifteen (15) minuie break which may be combined with lunch if
possible. Lunch break, when possible, will be taken between 11:00
AM and 1:30 PM except when extraordinary circumstances prevent
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it.

The work year for media paraprofessionals is defined as 200 work
days. The work year will begin no earlier than 15 days prior to the
first student attendance day and conclude no later than ten (10)
work days after the last student attendance day. These days may
be flexible as agreed to with the media / technology coordinator and
the approval of the superintendent.

Summer hours may vary, but the total number of hours per week
will remain the same.

b. Instructional Paraprofessional

The work day will consist of six (6) hours and fifty-five (55) minutes
for all full-time instructional paraprofessionals, including an unpaid
thirty (30) minute duty free lunch period. There shall be one paid
fifteen (15) minute break which may be combined with lunch, if
possible. Lunch break, when possible, will be taken between 11:00
AM and 1:30 PM except when extraordinary circumstances prevent
it.

The work year for instructional paraprofessionals will consist of 178
days to be allocated during the normal school year and during the
normal school day. The additional two days outside of student
attendance will be allocated for professional development.

C. Health Paraprofessional / Clerical Paraprofessional

The work day for full-time health paraprofessionals will consist of
seven (7) hours. The work day for full-time clerical
paraprofessionals will be seven hours and 30 minutes. The work
day for full-time health paraprofessionals and full-time clerical
paraprofessionals includes an unpaid thirty (30) minute duty free
lunch period. There shall be one paid fifteen (15) minute break
which may be combined with lunch, if possible. Lunch break, when
possible, will be taken between 11:00 AM and 1:30 PM except
when extraordinary circumstances prevent it.

The work year for health paraprofessionals / clerical
paraprofessionals is defined as 182 work days. The schedule shalt
normally consist of six (68) work days prior to the first day of student
attendance and conclude the last student attendance day. These
days may be flexible as agreed to with the building principal and the
approval of the superintendent.
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Summer hours may vary, but the fotal number of hours per week
will remain the same.

d. hool retari

The work day will consist of eight (8) hours for all full-time
elementary school secretaries. The Central Middle School
secretary work day will consist of eight (8) hours and thirty (30)
minutes. The work day for all full-time secretaries includes an
unpaid_thirty {30) minute duty free lunch period. There shall also be
one paid fifteen (15) minute break which may be combined with
lunch, if possible. Lunch break, when possible, will be taken
between 11:00 a.m. and 1:30 p.m. except when extraordinary
circumstances prevent it.

The work year for elementary school secretaries is defined as 200
work days. The work year for elementary school secretaries will
not begin earlier than 15 work days prior to the first teacher
attendance day and will end no later than ten (10) work days-after
the last teacher attendance day. The work year for Central Middle
School secretaries is defined as 210 work days and will not begin
more than (7) work days prior to the elementary secretaries and
conclude beyond seven (7) work days after the elementary school
secretaries’ finish. These days may be flexible as agreed to with
the building principal and approved by the superintendent.

Summer hours may vary, but the total number of hours per week
will remain the same.

Holiday Pay

In addition, the district will pay all non-certified employees covered by this
Agreement for eleven (11) paid holidays at the regular rate of pay.

Probationary Period

All new non-certified employees shall be hired on a probationary basis for
a period of ninety (90) days on the job, exclusive of Saturdays, Sundays,
holidays, days absent due to injury, illness (sick days), personal business
days and days without pay. During the probationary period the
non-certified employee may be disciplined or discharged without recourse,
The Board has a right to extend the probationary period for an additional
sixty (60) days. The non-certified probationary employee will be evaluated
at teast once during this time period.
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5. Just Cause Discipline

A non-probationary non-certified employee may be suspended without pay
and/or dismissed only for just cause. Such employee shall be afforded an
opportunity to meet with his/her supervisor, or the Superintendent or
Superintendent’s designee, before implementing a suspension without pay
or a recommendation for dismissal.

Vacancies (Certified/Non-Certified)

The Board and the Union are committed to a fair and equitable process to fili
vacancies. A vacancy shall be defined as a newly created position or one that is
not filled in the bargaining unit.

All vacancies shall be posted District-Wide for a period of no less than five (5)
days. Should a vacancy occur during the month of August or September, the
position shall be posted for a period of no less than two (2) days.

All interest employees should submit an online internal application. All qualified
internal candidates will be interviewed for the position for which they applied.
Each applicant shall receive written notification of the outcome by the interview
committee representative. There should no expectation that an internal
candidate will receive a position over a candidate selected by the interview
committee.

Transfers

1. Voluntary

A noncertified employee who voluntarily transfers to a new category of
position will be given credit on the salary schedule commensurate with
appropriate relevant experience as determined by the Superintendent.

2. Involuntary

‘a. For purposes of this subsection, an involuntary transfer is defined
as a change in the building to which a bargaining unit member is
assigned. This subsection shall not apply in cases where a
program or class is moved to another building.

b. The Administration will endeavor to avoid involuntary transfers. In
the event of an involuntary transfer, a teacher’s experience will be
considered.

C. A non-certified employee who is involuntarily transferred will suffer

no loss in pay. If the employee’s involuntary transfer includes a
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E. Evaluations

change in category of position, s/he will be placed on the step that
is closest to, without being less than their current rate. '

The Board shall accept the resignation of a teacher who is
involuntarily transferred. The teacher shall submit his/her written
resignation to the Superintendent of Schools. The resignation shall
become effective not earlier than thirty (30) days after delivery to
the Superintendent, without penalty.

1.

Certified Evaluations

Evaluations shall be performed for all teachers subject to the following
procedures:

a.

Evaluation is an ongoing process and includes expedient
communication between the evaluator and the teacher of formally
and informally observed performance and suggestions for
improvement.

All formal observations of a teacher shall be conducted openly.
Teachers will be notified in advance of a formal evaluation not later
than the end of the previous work day.

A formal evaluation shall include a classroom observation of not
less than thirty (30) minutes.

Each full time tenured teacher will be formally evaluated in writing
at least once every three (3) years or as otherwise determined by
the District's PERA committee.

A formal evaluation shall include an observation of the teacher in
his or her classroom for a minimum of 45 minutes at a time; or an
observation during a complete lesson; or an observation during an
entire class period.

Within two (2) months after the beginning of each school term, the
evaluator shall acquaint teachers under his/her supervision with the
teacher evaluation procedures, standards, and instruments to be
used.

Formal evaluation will include a conference, held within fifteen (15)
work days of the [atest formal observation, between the evaluator
and the teacher, at which time a copy of the written evaluation will
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be given to the teacher.

Any teacher who disagrees with an evaluation in part or whole shall
have the right to attach a rebuttal within thirty (30) work days from
the formal evaluation conference.

Unless otherwise required by law, the evaluation instrument shall
remain in full force and effect for the duration of this Agreement or
until a revision is prepared by a joint committee of equal numbers of .
teachers and administrators. The parties understand and
acknowledge that the evaluation ratings of teachers required by the
evaluation instrument are not subject to the grievance and binding
arbitration procedures set forth in Article VI of this Agreement.

In accordance with the School Code, a professional development
plan shall be developed in consultation with the teacher who has
entered upon contractual continued service (tenure) and who
receives an overall rating of "needs improvement” on his/her
evaluation.

If a remediation plan is to be developed and commenced for the
teacher who has entered upon contractual continued service
(tenure) and who has received an overall rating of “unsatisfactory”
on his/her evaluation, the Union may provide a roster of qualified
teachers (as defined in the School Code) employed by the District
from whom a consulting teacher is to be selected by the evaluator.
If the Union elects to provide a roster, it must be provided in writing
to the Superintendent and the evaluator within fifteen (15) days of
such evaluation. The roster shall contain the names of at least five
(5) District teachers, each of whom meet the criteria for consulting
teacher with regard to the teacher being evaluated, or the names of
all District teachers so qualified if that number is less than five (5).

Non-Certified Evaluations

Evaluations shall be performed for non-certified bargaining unit members
subject to the following procedures:

a.

All non-certified bargaining unit members who have worked for the
District less than three (3) years in the same position will be
evaluated annually. All other employees will be evaluated at least
once every three years. All copies of the written evaluation will be
signed and dated by the evaluating administrator and employee
indicating that the evaluation has been discussed but not
necessarily agreed fo. A copy of the evaluation will be put in the
employee’s personnel file. All evaluations will be conducted by the
school principal or assistant principal with input by teachers and
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F.

1.

District administrators when applicable.

Within two {2) months after the beginning of the school term in
which the empioyee is to be evaluated, the evaluator shall acquaint
employees under his/her supervision with the support staff
evaluation procedures, standards, and instruments to be used.

Formal evaluation will include a conference between the evaluator
and the employee, at which time a copy of the written evaluation
will be given to the employee. The evaluation conference must be
completed by April 15. If an employee receives an unsatisfactory
evaluation, a remediation plan will be developed and implemented
by the evaluator. [f a non-probationary employee receives a
remediation plan, the duration of the employee’s remediation period
will not exceed forty-five (45) days.

Any employee who disagrees with an evaluation in part or whole
shall have the right to attach a rebuttal within thirty (30) work days
from the formal evaluation conference.

Reduction in Force

Certified Staff

In the event a reduction in force shall be determined by the Board to be
necessary, the following procedures shall be used:

a.

It is recognized that positions within the District require various
certificates and academic qualifications as proper credentials to
hold a given position. The reduction in force process assurmes that
the teachers remaining on staff after reduction have the proper
certificates and academic qualifications to hold the positions
deemed necessary by the Board.

Any reducftion in personnel shall be in compliance with Section
24-12 of the lilinois School Code.

Seniority for all teachers shall be determined according to the
lllinois School Code.

Non-Certified Staff

If full-time employees are removed or dismissed as a result of a decision
by the Board to either decrease the number of employees or to
discontinue a particular type of educational support service, written notice,
together with a letter of honorable dismissal and the reason therefore,
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shall be given the employee by certified mail, return receipt requested, or
personal delivery with receipt, at least thirty (30) days before the
non-certified employee is removed or dismissed, or as may be otherwise
permitted by the lllinois School Code as may be amended from time to
time. Reductions shall be made in reverse order of seniority within the
separate categories as set forth in Article V, Section B.

A non-certified staff member subjected to a reduction in force shall be
offered a position in any category set forth in Article V, Section B, if any,
which is held by a less senior non-certified staff member, provided the
employee subjected to the reduction is qualified and, as determined by the
Administration, can perform the essential functions of the position. If the
employee previously held the position, the Administration will presume
that the employee is qualified unless the required credentials or
qualifications have changed. If the Administration determines either that
the employee subjected to the reduction is not qualified or cannot perform
the essential functions of the position, subsection 3 below shall be -
applicable.

Recall Rights

a. Recall rights of certified bargaining unit employees shall be in
compliance with Section 24-12 of the lllinois School Code.
In the case of non-certified employees, if a vacancy occurs for the
following school term or within one (1) calendar year from the
beginning of the school term following a non-certified staff
reduction, the Board shall first offer re-employment to the
non-certified employee laid off (first by category; second by offering
a position in any category set forth in Article V, Section B, if any,
which is held by a less senior non-certified staff member, provided
the employee subjected to the reduction is qualified and, as
determined by the Administration, can perform the essential
functions of the position) in the reverse order of the reduction.

A bargaining unit member so recalled shall not be deemed to have
suffered a break in employment as a resuit of the RIF, but the
bargaining unit member shall not accrue any benefits, including
seniority, for the period of the reduction.

b. Notice of recall shall be sent to a bargaining unit member by
certified mail (return receipt requested) to the last address
submitted to the Board by the bargaining unit member. The
bargaining unit member must notify the Board in writing, within ten
(10) calendar days of mailing or within five (5) calendar days of
receipt of the offer, whichever shall first occur, of the acceptance or
rejection of any vacant position tendered to the bargaining unit
member during the recall period. Any bargaining unit member who
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fails to notify the Board of his/her acceptance or rejection of a
tendered position with the time lines set forth above shall be
deemed to have waived his or her recall rights and will no longer be
eligible for any other vacant positions that become available within
the recall period. A bargaining unit member’s recall rights will be
extinguished once he/she accepts or rejects any tendered vacant
position.

G. Assignments

1.

The Board shall notify each certified bargaining unit member of his/her
tentative assignment for the next school year no later than five (5) days
prior to the last day of student attendance.

For any change requiring physical relocation, a certified bargaining unit
member shall be entitled to one (1) day of wages for work performed
outside the certified bargaining unit member’s work year to facilitate the
change. If the change occurs during the work year, the Board will provide
a substitute to facilitate the move.

Every effort will be made to notify non-certified employees of their work
assignments for the following school year by June 1. It is understood that
instructional aides may need to be tentatively scheduled due to the fact
that these assignments are based on need.

H. Summer School Assignment

1.

Notice of availability of summer school positions, and assignments to
same, shall be made as early as possibie. Preference in filling positions in
the summer school program shall be given to bargaining unit members in
the District. When there are more applicants for the summer school
program than available positions, the District will consider the following
factors: (a) applicant qualifications; (b) bargaining unit members who
worked in the summer school program during any of the three previous
summers; and (c) District seniority.

B B Mentor Program- Certified Teaching Staff

1.

Teachers new to the district will be assigned a mentor if there is an
available volunteer. The selection of a mentor teacher will be from the
teaching staff in the building where the new teacher is assigned. This is a
voluntary assignment.

Certified Teachers are encouraged to volunteer as a mentor. A teacher
seeking to volunteer as a mentor should complete a District application to
serve as a mentor for the next school term prior to the last day of the
current school term.
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A mentor will receive a stipend of $500.00 per assignment. If a special
teacher (special education, art, music, or P.E.) is assigned more than one
mentor, the mentors shall share the stipend equally. Both the mentor and
the mentee will receive one (1) Professional Day per mentor assignment.
Together, they shall submit a Professional Day Request to the building
principal at least two weeks prior to the day requested. Professional Day
Requests shall be subject to the approval of the Superintendent or
designee. The Professional Day shall be used during the school term that
the teacher serves as a mentor. The District will deduct $50 per mentor
activity not completed in paragraph 5.a through h, below.

The administrator in charge of the mentor program will notify the mentor in
writing of his/her appointment. Teachers will submit an application to the
district office to express their interest in being selected as a mentor
teacher. The applications will be reviewed and teachers will be notified of
their selection. Mentors will be asked to attend a training session to
review the expectations of their participation in the program prior to
meeting with their mentee. Participants will receive the current contractual
non-instructional stipend for attending this training session. Expectations
for being a mentor shall be included in the district posting of the mentor
positions, as well as in the New Teacher Handbook. Expectations will not
be revised without input from both parties. These appointments will be
made two weeks prior to the start of school when possible. Late hires will
require late assignments.

it is understood that the following responsibilities are part of being a
mentor: '

a. The Mentor Teacher will coordinate with the Novice Teacher to
collaborate at least quarterly with the principal regarding progress,
concerns and any needs for support. The purpose of this
collaboration will be to help the Novice Teacher be successful. The
input will not be a part of the evaluation process.

b. Two meetings (one per semester) will be held for all
Mentors/Novice Teachers to provide training and support. These
meetings will be held after school, but will not exceed two hours.

C. The mentor will observe the new teacher in an instructional
atmosphere at least two (2) times throughout the year.
Observations will be done during the school day and will be
arranged between the new teacher, mentor teacher and
administrator.

d. The mentee will observe his/her mentor teacher in an instructional
atmosphere at least one (1) time throughout the year.
Observations will be done during the school day and will be
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arranged between the new teacher, mentor teacher and
administrator.

e. The mentor will guide the new teacher to other staff members and
resources who can provide direction and support.

f. The mentor will assist the new teacher in developing and
maintaining an effective classroom management plan.

g. The mentor will offer suggestions regarding a variety of teaching
methods and instructional strategies.

h. The mentor will maintain confidentiality regarding all aspects of the
mentoring program, including observations, conversations, etc. with
the new teacher. :

6. Considerations for Selection of Mentor Teacher

1. Tenured teacher.

2. Has received proficient or excellent on evaluations from the previous
two evailuation cycles.

3. Administrative discretion.

J. Personnel Files

1. Only one official file shall be kept for each bargaining unit member, and it
shall be kept in the district office. However, required medical and criminal
background investigation information shall be maintained separately from

 the file,

2. Bargaining unit members shall be entitled to view their personnel file.
Inquiries shall be made not less than one (1) working day before the time
requested.

3. The bargaining unit member shall review his/her file in the presence of the

Superintendent or designee. The bargaining unit member is entitled to
have a Union representative with her/him. Photocopies of material placed
in the file may be made available to the bargaining unit member free of
charge.

4. Each bargaining unit member’s personnel file shall contain information
relevant to his/her years of service in the District. The bargaining unit
members and the District shall each have the following responsibilities:
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a. Bargaining Unit Member Responsibility

(1)  To submit required medical information (including T.B. report)
(2)  To submit official transcripts and grade reports of all
undergraduate and graduate work and certification.

b. District Responsibility

(1)  Bargaining Unit Member evaluation reports

(2)  Copies of contracts/notification of re-employment
(3) - Copies of supplemental duty contracts

(4) Letters of commendation

(5) Letters noting curriculum involvement

5. Bargaining unit members will be notified in writing and provided a copy of

any materials placed in their personnel file that are not provided by the
bargaining unit member.

Inclement Weather

When schools are closed due to inclement weather conditions, the non-certified
employees who are required to work shail not be docked for tardiness
determined by the employee’s immediate supervisor to be reasonable under the
circumstances. Non-certified employees not required to work shall not be
docked but will be required to work a make-up day.

Annual School Year Scheduling

In the event that classes are combined, the following shall occur:

. Atthe final BLT meeting of the year, principals shall present an idea of the
following year’s schedule for review and discussion. The union building rep, if not
also a member of the BLT team, shall be included in the discussion.

. During the summer, each principal shall schedule one meeting with the BLT to
review and revise the schedule as proposed at the end of year meeting. The
union building rep, if not also a member of the BLT team, shall also be included
in the meeting. BLT meetings are compensated at the hourly rate described in
Appendix C of the CBA.

. At the Union’s request, a discussion shall occur within the first week of the school
year between the principal and the union to discuss additional support such as a
paraprofessional devoted solely to classroom management, space, furniture,
and/or equipment needs. The affected teachers are also invited to attend the
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meeting and may include the homeroom teachers as well as the specials
teacher.

. If no agreement can be reached between the affected teachers and the principal,

then at the Union’s request, the Superiniendent shall meet with the Union
President and the affected teachers to address the impact described above.
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ARTICLE V

SENIORITY

Seniority - Definition

For certified bargaining unit members, seniority is defined as the total length
(days) of continuous tenured full-time and tenured part-time employment in the
District. For non-certified bargaining unit members, seniority is defined as the
total length (days) of continuous full-time employment in the District in one of the
designated categories set forth in Section B below. Probationary employees
shall have no seniority until the successful completion of the probationary period,
at which time their seniority shall revert to their first day of work.

Paid leave of absence (including FMLA leave) will count as continuous
employment. Unpaid authorized leave days will not count as employment for
seniority purposes, but they will not be considered fo interrupt continuous
employment except as may be provided by the Schoo/ Code for certified
employees.

As provided by the School Code for the purpose of determining contractual
continued service (“tenure”) for a certified employee, a school term shall be
counted only toward attainment of tenure if the certified employee actually
teaches or is otherwise present and participating (i.e., works) in the District's
educational program for 120 days or more, provided that the days of leave under
the federal Family Medical Leave Act that the certified employee is required to
take until the end of the school term shall be considered days worked. A school
term that is not counted toward attainment of tenure shall not be considered a
break in service for purposes of determining whether a certified employee has
been employed for 4 consecutive school terms, provided that the certified
employee actually works the following school term.

For full-time employment for less than a full-year’s service for a certified
bargaining unit member, seniority credit shall be recognized so long as the
certified employee works 120 days or more of a normal full-time work year for
his/her position. For full-time employment for less than a full-year’s service for a
non-certified bargaining unit member, seniority credit shall be recognized so long
as the employee works one-half of a normal full-time work year for his/her
position.

Work for purposes of this contract is defined as actual days worked. However,
for a non-certified employee, up to sixty (60) accumulated sick leave days and/or
personal days will be considered as days worked.

If more than one employee has the same length of continuous service, seniority
shall be determined by date of hire. The date of hire shall be defined to mean
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the first day of work or the date of Board action approving employment,
whichever shall first occur. A tie shall be broken by lottery.

A non-certified employee shall retain his/her seniority when moving from one
category to another. For the purposes of reduction-in-force, all non-certified
employees shall be placed in one of the following categories based upon their
current assignments:

Instructional Aide
Health Aide
School Secretary
Media Aide
Clerical Aide

NnhON

Seniority List

The Board shall prepare a seniority list of all bargaining unit members (by
non-certified staff category) by February 1st of each year and post it on the
Union’s bulletin board as well as giving a copy to the Union president. The list
shall include the date of Board approval for each member beginning upon
contract ratification. Prior to that, each employee will be provided with a listing
from the business office to verify his/her seniority. Each employee shall have the
right within ten (10) business days after the receipt of the listing to return it {o the
district office indicating whether or not the information is correct. Failure of an
employee fo make a timely objection shall be deemed to be an acceptance of the
listings.

It is understood that for certified employees, the seniority list is distinct from the

sequence of honorable dismissal list that is prepared annually by the District
under the School Code.
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ARTICLE VI

GRIEVANCE PROCEDURE

Definition

A grievance is a written claim that there has been a violation, misinterpretation or
misapplication of a specific provision of this Agreement.

General Provisions

1. A bargaining unit member shall be represented by the Union when meeting
with an administrator regarding a grievance at Level 1 or beyond of the
grievance procedure.

2. If a grievance arises from the action of authority higher than the principal of
a school, such grievance may be advanced to appropriate steps of the
grievance procedure.

3. A bargaining unit member who participates in the grievance procedure shall
not be subjected to disciplinary action or reprisal because of such
participation.

4. Failure to comply with any steps of this procedure to communicate the
decision of a grievance within the specified time limits shall permit lodging
an appeal at the next step of this procedure within the time allotted had the
decision been given,

5. Conferences held under this procedure shall be conducted at a time and
place which will afford a fair and reasonable opportunity for all persons
entitled to be present to attend.

6. Allreferences to “days” mean school days, except that between the end of
the school year in June and the beginning of the next school year, “days”
shall mean days when the District's business offices are open.

7. All time limits may be extended by mutual agreement between the parties.

8. No materials relevant to grievances shall be inserted in a bargaining unit
member’s personnel file. All records related to the processing of a
grievance shall be filed separately from the personnel files of the
participants.

9. Grievances must conform with the provisions of the mutually approved
grievance form, attached to this Agreement as Appendix E.

31



10. Failure to follow the time limits, except when mutually extended, shall act as

a bar to further processing of the grievance.

Procedure for Adjustment of Grievances

The parties hereto acknowledge that it is usually most desirable for a bargaining
unit member and the bargaining unit member’s immediately involved supervisor
to resolve problems through free and normal communications. If, however, the
informal process fails to satisfy the bargaining unit member or the Union, a
grievance may be processed as follows:

1.

Level One:

Within fifteen (15) days of the time a grievance arises, the Union shall
submit the written grievance to the immediate supervisor, who will arrange
for a meeting to take place within five (5) days after receipt of the
grievance. Within fifteen (15) days after a meeting on the written
grievance, the supervisor shall provide the Union a written answer on the
mutually approved form.

Level Two:

The Union may, within ten (10) days of receipt of the immediate
supervisor's answer, submit the grievance to the Superintendent or a
designated representative. A mutually convenient meeting will be called by
the Superintendent with the Union within ten (10) days after receipt of the
grievance appeal. At the meeting, witnesses may be called as desired by
either party to substantiate any evidence presented. Within ten (10) days
following the meeting, the Superintendent or designee will provide the
Union with a written answer to the grievance on or attached to the
mutually approved form.

Level Three:

If the grievance cannot be settled at the second stage, the grievance shall
be submitted to the Board to be considered at its next regularly scheduled
meeting, unless an earlier or later date is agreed fo by all parties. The
aggrieved and the Union shall present a written brief to the Board within
five (5) working days before they present the case orally. Within ten (10)
working days following the meeting, the Board will provide the Union with
a written answer to the grievance on or attached to the mutually approved
form.
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4, Level Four:

If the grievance is not resolved satisfactorily to the Union at Level Three,
the Union may submit to the American Arbitration Association, in writing,
within fifteen (15) days after receipt of the Level Three decision, a request
to enter into binding arbitration. The arbitration proceedings shall be
conducted by an arbitrator to be selected by the two parties in accordance
with the procedures established by the American Arbitration Association.

Payment of Expenses

Expenses for the arbitrator's services and arbitration expenses which are
common to both parties shall be borne equally by the Board and the Union. Each
party in an arbitration proceeding shall be responsible for compensating its own
representation and witnesses.

Role of Arbitrator

The arbitrator, in his/her decision, shall not amend, modify, nullify, ignore, or add
to the provisions of the Agreement. His/her authority will be sfrictly limited to
deciding only the issue or issues presented to him/her in writing by the Board and
the Union. The decision must be based solely upon the arbitrator's interpretation
of the meaning or application of the express relevant language of the Agreement.
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ARTICLE VII

PAID LEAVES

Sick Leave

Each full-time bargaining unit member shall be entitled to ten (10) days of sick
leave each school year. Part-time employees shall be offered sick leave on a
prorated basis. After completion of ten (10) full-time years of service in the
District, a bargaining unit member shall be entitled to twelve (12) days of sick
leave each school year. After completion of twenty (20) full-time years of service
in the District, a bargaining unit member shall be entitled to fifteen (15) days of
sick leave each school year.

Sick leave shall be interpreted to mean personal illness (including mental health),
quarantine at home or serious illness or death in the immediate family or
household, or birth, adoption, or placement for adoption. The immediate family
for purposes of this section shall include the spouse, children, parents, sisters,
brothers, grandparents, grandchildren, parents-in-law, brothers-in-law,
sisters-in-law, and legal guardians. An employee using a sick day must notify the
District as soon as possible, but no later than 8:00 A.M. unless exceptional
circumstances warrant later notice, but in no event should the notice be provided
later than 8:20.

The Board may require a certificate from a physician licensed in Illinois to
practice medicine and surgery in all its branches, a chiropractic physician
licensed in lllinois, an advanced practice nurse who has a written collaborative
agreement with a collaborating physician that authorizes the advanced practice
nurse fo perform health examinations, or a physician assistant who has been
delegated the authority to perform health examinations by his or her supervising
physician, or, if the treatment is by prayer or spiritual means, that of a spiritual
adviser or practitioner of the bargaining unit member’s faith, as a basis for pay
during leave after an absence of three (3) days for personal iilness or thirty (30)
days for birth, or as the Board may deem necessary in other cases. If the Board
does require a certificate as a basis for pay during leave of less than three (3)
days for personal illness, the Board shall pay, from school funds, the expenses
incurred by the bargaining unit member in obfaining the certificate. For paid
leave for adoption or placement for adoption, the Board may require that the
bargaining unit member provide evidence that the formal adoption process is
underway, and such leave is limited to thirty (30) days.

In the case of leave under the Family and Medical Leave Act for birth or
adoption, the bargaining unit member may, at his/her option, utilize sick leave as
permitted under this Section provided the bargaining unit member submits
medical certification, if required, from his/her, his/her spouse’s or the child’s
medical provider. In the case of adoption, the employee may, at his/her option,
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utilize sick leave as permitted under this Section during a FMLA leave after
submission of evidence that the formal adoption process is underway.

The Board's contribution towards insurance continues during an employee’s use
of sick leave.

Unused sick [eave days shall accumulate from year to year to a maximum of 340
days. Bargaining unit members shall be notified in writing at the beginning of
each school year as to the current number of such days they have accumulated.

Absence due to injury incurred in the course of employment shall not be charged
against a bargaining unit member’s sick leave days during the three (3) day
required eligibility period under workers’ compensation laws if the bargaining unit
member is not reimbursed by workers’ compensation.

Personal Leave

Each full-time bargaining unit member shall be entitled to three (3) days of
personal leave each school year. Part-time employees shall be offered personal
leave on a prorated basis.

Bargaining unit members shall notify the Superintendent at least three (3) days in
advance of the leave unless unavoidable. It shall not be necessary for the
bargaining unit member to include the reason for personal leave when making
this request. Personal leave may not be used for outside employment. The
Superintendent or designee has the right to refuse a personal day if the request
does not meet the criteria established in this Section.

Except for very unusual circumstances, which would in advance be explained to
and approved by the Superintendent, personal leave shall not be allowed to be
taken immediately prior nor immediately after a holiday, vacation period, institute
or in-service day, nor the first or last week of the school term. Unless related to
illness, FMLA leave or Board approved unpaid leave of absences, bargaining unit
members may not be permitted additional unpaid days off.

Unused personal leave days may accumulate from year to year, but may not
exceed four (4) days. Any additional unused personal leave shall be allowed to

accumulate as sick leave.

Bereavement Leave

1. Up to five (5) full days of absence may be used without a salary deduction
or reduction in sick leave reserve for each bargaining unit member where
absence is the result of the death of a parent, spouse or child. Up to three
(3) full days of absence may be used without a salary deduction or
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reduction in sick leave reserve for each bargaining unit member where
absence is the result of the death of a member of the immediate family for
purposes of this section shall include the spouse, children, parents,
sisters, brothers, grandparents, grandchildren, parents-in-law,
brothers-in-law, sisters-in-law and legal guardians. In addition, the
Superintendent may grant to a bargaining unit member up to five (5)
additional full days of absence without a salary deduction or reduction in
sick leave for such a death in the immediate family.

2. One day of bereavement leave will be granted for the following extended
family members who include aunts, uncles, nieces and nephews.

Up to an additional three (3) days absence without a salary deduction may
be granted by the Superintendent.

Union Leave

tn the event the Union desires to send representatives to local, state, or national
conferences or for the conduct of normal and necessary Union business,
representatives shall be excused without loss of pay, provided the Union
reimburses the District for the normal cost of the substitutes. The Superintendent
must be provided three (3) days’ notice of the intent to use, and the number of
days per year used may not exceed ten (10) days. Union days may not be used
on a fractional basis, and this benefit is limited to ten (10) days per year for the
Union and is not per bargaining unit member. However, no more than five (5)
such days per year may be utilized by certified or non-certified employees, and
no more than four (4) employees may be absent on a given work day.

Religious Leave

Bargaining unit members whose recognized religious holidays are not observed
on the regular school calendar as legal holidays shall be permitted to take up to
two (2) days annually without loss of pay. Bargaining unit members shall notify
the Superintendent at least five (5) days in advance of the leave whenever
possible.

Jury Duty

Any bargaining unit member who is required to serve on jury duty during the
school year shall receive full salary during the period of such service, provided
the bargaining unit member submits to the Business Office a copy of the check
issued by the courts for jury service. Upon receipt of payment for such duty, the
bargaining unit member may keep the payment.
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G.

1.

Sick Leave Bank

A full-time bargaining unit member shall be eligible to participate in a Sick
Leave Bank program, provided the bargaining unit member:

a. Has served the District at least two (2) full years.
b. Has accumulated sick leave days from a preceding year of service.
C. Contributes two (2) personal sick leave days from personal

accumulation to the Sick Leave Bank. Such days are
non-returnable.

d. Agrees to the rules and regulations of the Sick Leave Bank which
may be amended.

e. Makes application on the Union provided form prior to October 1 of
any school year.

If a bargaining unit member fails to join the Sick Leave Bank by October 1
of the first year of eligibility, then the bargaining unit member is not eligible
to withdraw days from the Sick Leave Bank until one (1) calendar year
after the bargaining unit member elects to participate.

If a member of the Sick Leave Bank resigns membership in the Sick
Leave Bank, he/she is permanently ineligible for benefits and
membership.

The Union shall notify the Board, in writing, when enrolled participants
must contribute additional days to the Sick Leave Bank. The Union shall
notify the Board as to the necessity of an additional contribution, and the
number of days to be contributed by each enrolled participant, by October
1 each school term. The Union may notify the Board as to the necessity
of one additional contribution for each school year of the Agreement. The
Board may, in its sole and non-reviewable discretion, waive the
requirements of this Section and grant an additional contribution. Such
waiver shall be without precedential effect. Membership in the Sick Leave
Bank automatically obligates a bargaining unit member to contribute
additional day(s).

The number of days in the Sick Leave Bank shall not exceed three (3)
times the number of currently enrolled members. The maximum number
of days per school year which may be withdrawn by all bargaining unit
members’ is limited to three (3) times the number of current Sick Leave
Bank members.

Resignation or dismissal from the School District shall terminate Sick
l.eave Bank membership. A resigned or terminated bargaining unit
member shall not be entitled to claim days contributed to the Sick Leave
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10.

11.

12.

Bank, nor shall such resigned or terminated bargaining unit member be
eligible for any benefits of membership after the effective date of
resignation or termination.

A Sick Leave Bank member who is on an authorized, unpaid leave from
the District shall be an inactive member in good standing who will not be
eligible to withdraw days or benefits from the Sick Leave Bank. Such
bargaining unit member shall be required {o contribute to the Sick Leave
Bank any days assessed on Sick Leave Bank members during the time of
the unpaid leave at the time of return to active membership.

All withdrawals from the Sick Leave Bank shall be authorized solely by the
Union. Authorized withdrawal by participating members from the Sick
Leave Bank must be accompanied by:

a. A written application for benefits which shall have reasonable
documentation, as may be required, evidencing a legitimate need
for Sick Leave Bank days.

b. The exhaustion of available personal accumulated sick leave.

C. An individual must experience one (1) day of leave without wages
between the exhaustion of available personal iliness days and a
withdrawal of benefits from the Sick Leave Bank for the personal
illiness of the employee and five (§) days without pay in the case of
a catastrophic iliness of a dependent child. An individual shall
experience the aforementioned relevant loss of wages at the time
of each access to the Sick Leave Bank.

Sick Leave Bank benefits are limited to personal illness of the bargaining
unit member or catastrophic illness of a dependent child requiring constant
care by the employee.

A bargaining unit member must have returned to active service for ten (10)
work days after using days withdrawn from the Sick Leave Bank before
he/she is eligible to make a subsequent withdrawal from the Sick Leave
Bank.

Withdrawal of days by an individual bargaining unit member for personal
illness is limited to sixty (60) work days per school year. In addition,
withdrawal of days is limited to thirty (30) work days per school year for
catastrophic illness of a dependent child.

Any member who is receiving disability benefits from the Teachers'
Retirement System / IMRF, or who is absent for illness due to a
work-related injury (which is compensable under the lllinois Workers
Compensation Act), is not eligible for Sick L.eave Bank benefits.
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13.  The Union agrees with respect to the operation of the Sick Leave Bank
that it will hold harmiess and defend the Board, its members, employees
and/or agents, as regards any action, complaint or suit of any type,
provided only that the Board shall fulfill its responsibilities as set forth
above. In the event any action, complaint or suit of any type in any form
shall be brought against the Board, its members, employees and/or
agents, the Board shall retain the exclusive right to select counsel to
defend such action, complaint or suit.

14.  The District business manager will annually notify the Union President by
September 15th of all bargaining unit members eligible to participate in the
Sick Leave Bank program and will provide the Union President, upon
request, with the number of days in the Sick Leave Bank and its current
status. The Union shall provide the District business manager with all
information necessary for the proper maintenance of records.

Attendance Incentiv

Bargaining unit employees who use a total of one (1) or less sick leave days and
personal leave days in a quarter shall receive additional compensation as
follows:

0 days missed $150.00
Up to 1 day missed $100.00

The additional compensation shall be paid quarterly at the end of the quarter in
which the employee earns the attendance award. However, in no event shall an
employee who has provided a notice of retirement receive greater than a 6%
increase in total creditable earnings for the school year during which an
attendance incentive is paid.

Annually, the Superintendent and Union President, or their respective designees,
will address bargaining unit employees regarding the uses of leaves and to
emphasize the importance of high staff attendance levels to continuity of
instruction and student learning.
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ARTICLE VI

UNPAID LEAVES

A. Provisions Applicable to All Unpaid Leaves of Absence

1.

Application for an unpaid leave of absence, excepting leaves under the
federal Family and Medical Leave Act, shall be made in writing to the
Superintendent at least ninety (90) calendar days prior to the proposed
start of the leave or, if the leave is for the following school year, by March
1st of the preceding year. An emergency request for a leave of absence
may be submitted with as much advance notice as possible under the
circumstances. The application shall indicate the requested starting and
ending dates of the leave.

Any available paid leave is required to be substituted for unpaid FMLA
leave, except that an eligible employee may, at the employee’s option,
reserve up to not more than ten (10) available paid sick leave days during
the twelve 12) month FMLA period. This Section is only applicable to
absences that qualify for leave under the Family and Medical Leave Act.

Arrangements for such leave shall be made by discussing the same with
the Superintendent. The bargaining unit member and the Superintendent
shall determine the beginning and ending dates of such leaves, and
following such discussion, the bargaining unit member shall submit to the
Board a written request for such leave.

If a bargaining unit member has worked at least one-half of his/her normal
full-time work year, she/he shall receive credit on the salary schedule for
completion of the year of service. A bargaining unit member shall neither
accrue (unless on a FMLA leave) nor lose seniority while on a leave.
Additional seniority, sick days and vacation days are not accrued while on
a leave except as may be otherwise required by law.

If, during the leave, the purpose for such leave terminates and a
bargaining unit member wishes to return to service prior to the expiration
of such leave, subject to scheduling efficiency, continuity of instruction,
and the Superintendent's consent, the bargaining unit member will be
assigned to an available vacancy for which she/he is qualified.

A bargaining unit member must notify the Superintendent of infent to
return on or before March 1 of the schoo! year preceding the intended
return. Failure to so notify by March 1 shall be deemed a voluntary
submission of resignation from employment in the District.
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After the expiration of any insurance benefits for a leave under the federal
Family and Medical Leave Act, a bargaining unit member may make
arrangements for maintaining insurance benefits at her/his own expense
for a period of time not to exceed two years or as may be otherwise
permitted by the insurance carrier.

Any bargaining unit member who has been granted a leave of absence
shall not become eligible for a subsequent leave for non-disability related
reasons unless and until the bargaining unit member has returned to
full-time service for a least one (1) complete school year. The Board may,
in its sole and non-reviewable discretion, waive the requirements of this
Section and grant a subsequent leave. Such waiver shall be without
precedential effect.

B. Child Rearing Leave

1.

A non-certified bargaining unit member who has completed three (3)
consecutive years of full-time service or any tenured teacher may request
and shall be granted a child rearing leave without pay, subject to this
provision and the general conditions applicable to all leaves as set forth in
Section A above. If such leave begins on or after March 1, the bargaining
unit member may have the remainder of the school year plus one (1)
additional school year. Leaves which begin prior to March 1 are limited to
the remainder of the school year. In the latter instance, the Board, in its
sole discretion, may grant an extension of such leave for one (1) additional
school year. The Board may, in its sole and non-reviewable discretion,
waive the requirements of this Section and grant a child rearing leave to a
non-tenured teacher. In the case of either birth or adoption, child rearing
leave shall begin following the employee’s permitted use of Sick Leave
and the expiration of FMLA leave, if applicable.

a. Nothing in this Section shall be deemed to prohibit a pregnant
bargaining unit member from working until and when the
pregnancy becomes disabling and prevents her from performing
her assigned duties. If at any time during the pregnancy she
becomes temporarily disabled, she may utilize whatever sick
leave benefits she may have accrued (if any) during such
disability, and then return to work when she is physically able.

Professional Leave

A tenured teacher who has at least six (6) years of service to School District No.
124 may apply for and shall be granted a leave of absence without pay for a
period of time not less than, and coterminous with, one (1) full school year, for
the purpose of advanced study bearing some direct relationship to an area of
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teaching or educational administration presently a part of the School District No.
124 educational program. The teacher requesting the leave may be pursuing
advanced study not directly related to his/her assignment. Said leave shall be in
accordance with the general leave conditions set forth in Section | above.

Extended Personal Leave

A bargaining unit member who has completed four (4) consecutive years of
full-time service may apply for leave of absence without pay for compelling
personal reasons. If the request for the leave is related to an FMLA qualifying
leave, the employee must have exhausted all their accrued sick leave before
applying for extended personal leave. Any available paid leave is required to be
substituted for unpaid FMLA leave. Bargaining unit members who have at least
two (2) years of service to School District 124 may apply for an unpaid leave of
absence for extended personal iliness or illness in their immediate family. The
terms and conditions of such leave shall be subject to the recommendations of
the Superintendent and approval by the Board and shall comply with the general
leave conditions set forth in Section A above.
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A.

ARTICLE IX

COMPENSATION AND BENEFITS

Salary

1.

For the 2022-2023, 2023-2024, 2024-2025, and 2025-2026 school years,
bargaining unit members shall be paid in accordance with the
compensation schedules attached to the end of this Agreement as
Appendix A - Certified Salary Schedules, Appendix B - Classified Salary
Schedules, Appendix C — Extra Duty Schedule, and Appendix D - SWIC
Conference Stipends.

During the term of this contract, certified staff members shall receive the
following increases:

2022-2023: 4% increase to base salary
2023-2024: 4% increase to base salary
2024-2025: 4% increase to base.salary
2025-2026: 5% increase to base salary
Appendix A: Extend Lanes BA & BA +15 by 1 step

Appendix C: No change for 2022-2023 and 2023-2024 School Years. 4%
increase for 2024-2025 school year and 5% increase for 2025-2025
school year.

Non-certified staff shall receive the following increases to their hourly rates
of pay:

2022-2023: $1.00
2023-2024: $1.00
2024-2025: $1.00
2025-2026: $1.00
Fult credit may be granted on this salary schedule for a maximum of ten
(10) years of successful teaching experience earned while fully certified

and reguiarly assigned as a teacher in an accredited elementary or
secondary school. Additional credit beyond ten (10) years may be
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granted at the Board's discretion.

Social Workers and speech pathologists will be initially placed on the MA
30 lane.

In addition to the annual salary paid to the teachers as shown on the
compensation schedules (Appendices A and D), the Board shall pay on
behalf of the teacher to the State of lllinois Teachers’ Retirement System
(TRS) 4.5% of the required contributions to said pension system. The
teacher shall not have any right or claim to said amounts, except as they
may become available at the time of retirement or resignation from the
State of lllinois Teachers’ Retirement System. The Board and teacher
acknowledge that the teacher did not have the option of choosing to
receive the contributed amounts directly instead of having such
contributions paid by the Board to TRS, and further acknowledge that
such contributions are made as a condition of employment to secure the
teacher's future services, knowledge, and experience. The remaining
portion of the teacher’s required contribution to TRS and the contribution
to the Teachers’ Health Insurance Security Fund will be deducted from the
salary of each teacher.

The starting salary of a new non-certified employee with previous
experience will be determined by the Superintendent. No new employee
shall begin at a step higher than step 5.

Pay days shall be on alternating Fridays beginning not later than the
second Friday following the first day of school each school year. A new
bargaining unit member will be paid on a twenty-six (26) consecutive

‘paycheck schedule and by direct deposit. Current bargaining unit

members will be paid on a twenty—six (26) consecutive paycheck
schedule. Current bargaining unit members who are not utilizing direct
deposit may elect, but are not required, to add direct deposit at any time.
Bargaining unit members who participate in direct deposit may not
withdraw such elections.

B. Overtime - Non-Certified Employees

1.

All overtime requires pre-approval by the Superintendent or his/her
designee.

Overtime shall be any work performed outside the scheduled work times
in excess of the normal work week and/or normal work day.

Overtime shall be paid at one and a half time the non-certified employee’s
regular hourly rate of pay for all hours worked in excess of 40 hours.
Non-certified employees may take comp time in lieu of overtime pay with
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prior approval of the Superintendent or designee.

Work assigned and performed outside of the normal work schedule that
does not qualify for overtime pay shall be paid at the non-certified
employee’s regular rate of pay and shall be voluntary only.

Any non-certified employee on overtime shall be entitied to a paid fifteen
(15) minute break within two hours of overtime worked. If the overtime
exceeds four hours, the non-certified employee shall be entitled to a
duty-free lunch.

Selection for overtime shall be first by the holder of the position involved
and then on a rotating basis by seniority among non-certified employees
qualified to do the work required.

If the non-certified employee is called in to work overtime on a paid
holiday, the non-certified employee shall be paid double time for the hours
worked.

Professional Development

A bargaining unit member may apply to the Superintendent or designee to attend
professional conferences, meetings or workshops. Attendance may be
authorized with or without fuli pay and expenses.

1.

Certified Staff

Professional development is an approved experience planned and
conducted by the District or through an external agency for the purpose of
strengthening the certified staff and/or District in curriculum, instruction,
personnel, support services or other areas. All professional development
experiences are subject to the pre-approval of the Administration.

Certified staff successfully completing in-District approved professional
development outside regular school hours shall be:

a. Awarded CPDU credit based upon ISBE guidelines; and

b. Paid at the professional development rate (Appendix C) when the
program focus is implementation of a new or updated program and
training is required to implement the program. When compensation
will be paid, the program announcement shall so specify.

District 124 will pay the registration fee for teachers successfully
completing out-of-District approved professional development.
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*Successful completion” for purposes of this provision means completion
of all stated activity requirements as announced in the course description
and as required by ISBE certificate renewal regulations.

Non-Ceriified Staff

Non-certified staff who are covered by this Agreement will be eligible for
staff development classes offered through the school district. If the class
is offered outside normal work hours, non-certified staff will be
compensated at their hourly rate or with comp time, whichever the
employee chooses.

D. Tuition Reimbursement

1.

Certified Staff

For each school year of this Agreement, the Board shall set aside the
amount of $22,000.00 for tuition costs for eligible certified staff members.
The pool will be distributed to all certified staff members who have
completed two (2) years of service in District 124 taking graduate courses,
with reimbursement up to $150.00 per credit hour, but not to exceed the
actual tuition paid by the certified staff member or the total dollars in the
fuition pool.

$15,000 of the poo! shail be used for Pool A and $7,000 shall be used for
Pool B. If the Pool A and B funds are not exhausted for a given school
year, the remaining balances shali be carried forward to Pool A for the
following school year.

Pool A:

The graduate-level coursework is to obtain additional certification and/or
approval to fulfill District areas of need as determined by the District
annually for coursework taken during the following school year of this
Agreement. The District shall designate areas of need for the following
school year and publish the same to the bargaining unit members and the
Union by January 15 each year {e.g., for the 2020-2021 school year,
publication by January 15, 2020). An area of need must be designated
annually for coursework to be eligible for reimbursement for the following
school year. However, a certified staff member who undertakes a program
to fulfill an area of need while so designated by the District shall remain
eligible for reimbursement from Pool A for coursework taken to complete
such program. All coursework undertaken under Pool A remain subject to
the Eligibility provisions set forth below.
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Pool B:

Graduate-level coursework subject to the Eligibility provisions set forth
below.

Eligibility

Cerlified employees eligible for Tuition Reimbursement shall be
reimbursed for the actual tuition costs of graduate-level course work
beyond a degree, subject to the maximum hourly costs set forth above,
provided that the following conditions have been met:

a. The graduate-level course was approved by the Superintendent or
designee within two (2) weeks of enroliment in the course.

b. The employee attained a grade of “B” or better in the course (or a
grade of “passing” in the event no letter grades were assigned).

c. The costs being submitted for reimbursement have not already
been paid to, or on behalf of, the employee by another source.

d. Only courses taken in the school year prior to the current school
year will be eligible for reimbursement.

e. The Superintendent or designee may approve undergraduate
course work at his/her discretion.

f. The employee requested reimbursement in accordance with the
procedures set forth below.

Reimbursement funds will be distributed in the second payroll in October
of the following school year. Any certified staff member who resigns prior
to the first day of the following school year will not be eligible for
reimbursement. A certified staff member must complete a Tuition
Reimbursement Request, present official transcript(s) and cost receipt
showing payment to the Office of the Superintendent by September 15.
Tuition costs shall be reimbursed only for coursework that meets
requirements as specified in the Eligibility requirements listed above.

Non-Certified Staff

For each school year of this Agreement, the Board shall set aside the
amount of $6,000 for tuition costs for eligible non-certified staff members.
The pool will be distributed to all non-certified staff members who have
completed two (2) years of service in District 124 taking undergraduate or
graduate courses, with reimbursement up to $150.00 per credit hour, but
not to exceed the actual tuition paid by the non-certified staff member or
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the total dollars in the tuition pool.
Eligibility

Non-certified employees eligible for Tuition Reimbursement shall be
reimbursed for the actual tuition costs of undergraduate or graduate-level
course work beyond a degree, subject to the maximum hourly costs set
forth above, provided that the following conditions have been met:

a. The coursework is to obtain certification and/or approval to fulfill
District areas of need as determined by the District annually for
coursework taken during the following school year of this
Agreement.

The District shall designate areas of need for the following school
year and publish the same to the bargaining unit members and the
Union by January 15 each year (e.g., for the 2020-2021 school
year, publication by January 15, 2020).

An area of need must be designated annually for coursework to be
eligible for reimbursement for the following school year.

b. The course was approved by the Superintendent or designee within
two (2) weeks of enroliment in the course.

C. The employee attained a grade of “B” or better in the course (or a
grade of “passing” in the event no letter grades were assigned).

d. The costs being submitted for reimbursement have not already
been paid to, or on behalf of, the employee by another source.

e. Only courses taken in the school year prior to the current school

year will be eligible for reimbursement.

f. The employee requested reimbursement in accordance with the
procedures set forth below.

Reimbursement funds will be distributed in the second payroll in October
of the following school year. Any non-certified staff member who resigns
prior to the first day of the following school year will not be eligible for
reimbursement. A non-certified staff member must complete a Tuition
Reimbursement Request, present official transcript(s) and cost receipt
showing payment to the Office of the Superintendent by September 15.
Tuition costs shall be reimbursed only for coursework that meets
requirements as specified in the Eligibility requirements listed above.
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National Board Certification

Certified bargaining unit members who elect to pursue a National Board Certified
Teacher ("NBCT") certificate from the National Board for Professional Teaching
Standards shali receive the following:

1. The Board shall pay the NBCT processing fee.

2, The Board and the certified bargaining unit member shall equally share
the NBCT assessment fee beyond any State of lllinois funding for the fee.
However, upon completion of certification, the Board shall reimburse the
certified bargaining unit member for his/her share of the NBCT
assessment fee.

3. A certified bargaining unit member who holds an active National Board
Certificate shall annually receive a five hundred dollar ($500.00) stipend
from the Board in addition to a stipend funded by the State of lllinois, if
any. If the State of lllinois provides a stipend to a certified bargaining unit
member holding an active National Board Certificate, the Board shall
contribute to TRS for the stipends at the same rate as the Board’s
contribution to TRS for normal payroll.

Movement on Sal hedul

Course work measured in semester hours completed and confirmed before
September 15 by official transcript or university letter (transcript must follow) from
an NCATE or comparably accredited senior college placed on file in the office of
the Superintendent will be used to determine initial placement or horizontal
advancement on the salary schedule, subject to the following conditions:

1. Graduate course work must be awarded an official grade of "B" (i.e.,
traditional A, B, C, D grades are awarded) or "Pass" (if Pass/Fail grades
are awarded).

2. Only with the Superintendent's or his/her designee’s prior approval will
undergraduate course work earned after the bachelor’s degree be used
for advancement.

3. Graduate course work must be:

a. Directly related to the present educational program of District #124;
or

b. Part of a course of study approved by an assigned graduate degree
advisor, leading to a graduate degree in any area related to
elementary school teaching as presently exists in District #124,
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including such graduate programs as elementary education, special
education or curriculum, with an emphasis toward elementary level
education, and administration.

C. Courses not covered under paragraphs 3a or 3b above must be
approved by the Superintendent or designee prior to the beginning
of the course fo be used for advancement.

Advancement will be retroactive to the beginning of the school year for
completion of coursework that is substantiated by September 15 of the
current school year. Salary adjustments will be made for the remaining
pay checks as soon after the Sept. 15" notification deadiine as possible,
but no later than the first pay check in November. Advancement will be
retroactive to the beginning of the second half of the school year for
completion of coursework that is substantiated by February 15 of the
school year. Salary adjustments will be made for the remaining pay
checks as soon after the February 15th notification deadline as possible,
but no later than the first pay check in April. A teacher is limited to one (1)
move per school year.

A certified staff member must have pre-approved, graduate-level course
work to move beyond the MA lane. To obtain prior approval of a graduate
course from MA to MA+30, a certified staff member must submit an
application for approval and attach a course description.

District approved professional development completed outside regular
school hours shall be equated to graduate credit hours for purposes of
horizontal advancement.

a. Hours of class time shall be equated to graduate work taken at the
university level. One (1) semester hour of credit will be awarded for
each fifteen (15) hours of class attendance.

b. ., Graduate credit awarded for professional development cannot be
considered for eligibility in moving from the BA to MA Lane. The
credit shall allow movement within the BA and MA Lanes, such as
movement from BA to BA+15, MA to MA+15, and MA+15 to
MA+30.

Vertical movement on the compensation schedule shall be limited to one
(1) step per year. A certified staff member who works one-half or more of
a normal fuli-time work year for his/her position shali receive full credit for
one year’s service on the compensation schedule provided, however, that
such certified staff member shall work at least seven full days, scheduled
at the discretion of the principal, for use as institute days and
parent-teacher conferences. Work for purposes of this contract is defined
as actual days worked. Up to 60 accumulated sick leave days and/or
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personal days will be considered as days worked. A certified staff member
who works less than one-half of a normal full-time work year for his/her
position shall receive full credit for one year’s service on the compensation
schedule for every two year's worked.

G. Summer School Compensation

1.

Certified bargaining unit members will be compensated per hour at the
summer school rate set forth in Appendix C of this Agreement.

Non-certified bargaining unit members who work summer school year will
be paid a premium of $.50 an hour above their current hourly rate, for
actual hours worked.

H. Toileting and/or Feeding Students

1.

An instructional paraprofessional who is responsible for providing constant
assistance for toileting a child will receive an additional $2.00 during this
agreement.

An instructional paraprofessional who is responsible for providing constant
assistance for tube feeding a child will receive an additional $4.10 an hour
during this agreement.

I. Translations

1.

Certified

A certified employee who provides informal written or oral translations
(i.e., informal notes, short documents, phone calls, short meetings, etc.)
during his/her normal work day will not receive additional compensation.

A certified employee who with the pre-approval of his/her principal and
bilingual coordinator provides formal written or oral translations (i.e., report
cards, comments on report cards, progress reports, forms, [EP meetings
or records, Parent-Teacher Conferences, lengthy meetings, etc.) during
his/her normal work day beyond one plan period per week or at any time
outside the normal work day shall receive the Translation Extra Duty
stipend as listed in Appendix C.

Non-Certified

A non-certified employee who provides informal written or oral translations
(i.e., informal notes, short documents, phone calls, short meetings, etc.)
during his/her normal work day will not receive additional compensation.
A non-certified employee who with the pre-approval of the principal and
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bilingual coordinator provides formal written or oral translations (i.e., report
cards, comments on report cards, progress reporis, forms, IEP meetings
or records, Parent-Teacher Conferences, lengthy meetings, etc.) during
his/her normal work day shall receive three dollars ($3.00) per hour in
addition to his/her regular hourly rate of pay.

A non-certified employee who with the pre-approval from the principal and
bilingual coordinator provides written or oral translations (formal or
informal) outside the normal work day shall receive three dollars ($3.00)
per hour in addition to his/her regular hourly rate of pay.

If a non-certified employee’s work week exceeds forty (40) hours, the
employee’s overtime rate will be calculated in accordance with the Fair
Labor Standards Act.

Check Withholding

Upon receipt of a written request from the bargaining unit member, the Board
shall deduct from such bargaining unit member’s regular paychecks any money
designated by the bargaining unit member for purposes of credit union, union
dues, or Board approved tax sheltered annuity or insurance plan(s) as requested
and shall remit the amount to the person or company designated.

Insurance

1.

Group Medical, Dental and Vision

The Board shall provide each bargaining unit member an amount annually
(pro-rated for less than one (1) year of employment) to be used to reduce
the costs of Group Medical, Dental (optional to the bargaining unit
member) and Vision insurance premiums, and in the case of the
employee’s participation in the HSA Plan to the employee's HSA (“Health
Savings Account”), up to the following amounts.

a. Board Coniribution to PPO Plans:

Single 80%
Single + 1 70%
Family 70%

b. Board Contribution to HMQ Plan fgi' all contract years:

Single 90%
Single+1  75%
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Family 75%

c. Board Contributions to the HSA Plan and an employee’s HSA for all
caontract years:

Single 90% $ 1,500
Single+1  75% $ 1,700
Family 75% $2,200

The HSA contribution will be prorated for an employee who begins work
after July 1 of a school year.

Changes in medical coverage may only be made annually prior to January
1 to become effective January 1. The only time a change to medical
coverage will be allowed other than June would be during a qualifying
event. Qualifying events include marriage, divorce, birth/adoption of a
child and loss of a spouse’s coverage. Evidence of insurability may be
required before the insurance can become effective.

If Plan E medical coverage is no longer available, the Board and the
Union, with the recommendation of the Insurance Committee, will
endeavor to find a policy of insurance that provides comparable benefits at
a comparable cost.

The Board shall establish and maintain a “flexible benefits plan” in
compliance with Section 125 of the Internal Revenue Code of 1986. Prior
to each plan year, a bargaining unit member may elect to have the Board
reduce his or her pay and contribute such amounts, in accordance with
the plan document, towards the premiums for the District’s heaith, dental
and vision insurance plans which are not paid by the Board. The Board
shall pay the administrative costs and expenses for maintaining the plan.
The Board does not warrant that the payment reductions made in the
amounts as listed on the compensation schedule by the Board for the
bargaining unit member as set forth above are deemed excludable from
the bargaining unit member’s gross wages, and as such, the Union and
each individual bargaining unit member shall and do hereby indemnify and
hold harmless the Board, its members, its agents, and its employees from
any and all claims, demands, actions, complaints, suits, assessments or
deficiencies or other liability by reason of the payments of insurance
premiums in accordance with the provision of the flexible benefits plan.
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2. Life Insurance

The Board shall provide each bargaining unit member with group term life
insurance coverage in the amount of $50,000 until the age of seventy (70)
is attained, or in accordance with the terms and conditions of the
insurance carrier, at which point the amount shall be reduced by 50%.

Each bargaining unit member may purchase additional group term life
insurance subject to availability and rules of acceptance by the life
insurance carrier. The additional insurance may be purchased up to a total
additional amount not exceeding the annual salary of the bargaining unit.
member.

Part-Time Bargaining Unit Member Benefits

Part-time bargaining unit members shall be provided with salary, sick/personal
leave, religious and bereavement leave on a pro-rata basis. Medical, dental and
vision insurance on a pro-rata basis of the Board contribution set forth in Section
| above will be provided if the bargaining unit members are eligible under the
District's Group Medical and Dental plan.

Eligible certified part-time employees who work at least .5 FTE and are
participating in an approved job share shall be afforded group medical, dental
and vision insurance premiums on a pro-rata basis. The Board shall pay its
share of premiums on a pro-rata basis. Such amount shall not exceed the actual
costs of the annual premiums for the employee’s elected coverage.

Job Sharing

1. Two full-time bargaining unit members with a minimum of two (2) years’
experience interested in sharing a single position during the coming
school year shall develop a written proposal and shall submit it to the
Superintendent no later than March 1.

2. Approval of a job sharing proposal shall be at the discretion of the
Superintendent, and the granting of such a request shall not create a
practice or precedent.

3. Job sharing proposals shall be submitted and approved on a one-year
basis. Extensions for subsequent years may be requested, but are not
guaranteed for approval. Employees whose proposal is granted shall
renew the request for job sharing each year by March 1.

4. Employees who are job sharing shall be treated as part-time employees
under this Agreement.
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0.

Travel

Bargaining unit members who are required to travel between buildings
during the work day shall be protected from liability in accordance with
Article lll, Section J of this Agreement. In addition, the Board may
reimburse any such bargaining unit member, to the extent not covered by
the bargaining unit member’s personal insurance and not to exceed $500,
for damage to his/her automobile while traveling during the work day,
provided the bargaining unit member was acting within the scope of
employment.

The use of personal automobiles during the work day by bargaining unit
members who may be required to travel shall be reimbursed according to
the current Internal Revenue Service mileage allotment.

Retirement Benefits

1.

Cettified Staff
a. Eligibility

The Board shall provide retirement benefits to certified staff with a
minimum of twenty (20) years full time employment in District 124
and who are at least 55 years of age by December 31 of the
retirement year. To be eligible, a certified staff member must submit
a letter of intent to retire to the Superintendent by May 1 of the
school year prior to which benefits will begin. However, in order to
be eligible for any retirement benefits under this provision, the
certified staff member must not have received an increase in
creditable earnings in any year used by TRS to calculate his/her
pension that will cause the Board to pay an employer contribution
or penalty to TRS.

b. Salary Increase(s)

1. Under the retirement plan, an eligible certified staff member
at least 55 years of age and with 35 years of creditable
service under the TRS retirement benefits provisions, or a
certified staff member who is age 60 or over, will receive a
benefit equal to a 5% increase in the prior year’s base salary
for each of up to the last three (3) years prior to retirement.
[n the event a certified staff member is unable to give three
(3) years notice, the Board will provide a benefit equal to the
above increases in the prior year's base salary for each of
the last two (2) or one (1) year(s) prior to retirement that
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follow(s) the notice given by the teacher.

2, If an eligible certified staff member at least 55 years of age
and with less than 35 years of creditable service under the
TRS retirement benefits provisions chooses the TRS
Discounted Retirement Annuity, s/he will receive a benefit
equal to a 5% increase in the prior year’s base salary for
each of the last three (3) years prior to retirement. In the
event a certified staff member is unable to give three (3)
years notice, the Board will provide a benefit equal to the
increase in the prior year’s base salary for each of the last
two (2) or one (1) year(s) prior to retirement that follow(s) the
notice given by the teacher.

In the event a certified staff member is unable to give three (3)
years notice, the Board will provide a benefit equal fo 5% increase
in the prior year's base salary for each of the last two (2) or one (1)
year(s) prior to retirement that follow(s) the notice given by the
teacher. However, if the teacher’s total increase in creditable
earnings for any year used by TRS to calculate the teacher’s
pension would result in an employer contribution to TRS, the
teacher will be ineligible for this benefit.

The compensation benefits shall be distributed evenly over the
certified staff member’s regular payroll.

Creditable earnings paid during the retirement notice period shall
be inclusive of approved extra-duty compensation. If during the
notice period the Board discontinues an extra-duty position filled by
a teacher who gave a three, two, or one year retirement notice, no
deduction shall be made from the specified annual increases, with
the understanding that the principal or designee will assign that
teacher another comparable extra-duty position to perform. If,
however, a teacher voluntarily discontinues such an assignment, or
if the teacher declines the alternate assignment offered by the
principal or designee, no further consideration will be made to find
additional, commensurate compensation for the teacher.

By September 1 of each school year, teachers in the retirement
track will receive a retiree salary spreadsheet indicating the dollar
amount of additional extra-duty compensation available to them for
that school year. Each quarter the District will send an updated
sheet indicating the remaining balance. A member may also
request an updated spreadsheet between quariers as needed. Any
additional work the teacher performs beyond the exira duty balance
will not be compensated by the District; however, if the teacher
exceeds the maximum allowable TRS earnings cap, as calculated
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by the District Business Office, the District will be responsible for
paying any penalties to the Teachers’ Retirement System and the
teacher will suffer no reduction in earned retirement benefits
already accrued.

Accumulated Sick Leave Severance Bonus

In addition to the above compensation benefit, the Board shall pay
to an eligible retiring certified staff member $30.00 per day for any
unused accumulated sick days not applied to retirement, not to
exceed two hundred fifty (250) days, which a certified staff member
has accrued. This payment shall be made as a severance payment
by August 15 following the last full school year of employment.

Death Benefit

In the event any certified staff member approved for retirement
benefits dies before the end of the school term, the certified staff
member’s estate shall be paid the remaining salary for the current
school term and the sick leave severance bonus due.

Rescission of Intent to Refire

The Board may rescind a certified staff member’s notification of
intent to retire for one of the following reasons:

1. Death of the retiree’s spouse, child, parent, or parent-in-law;
or
2. Other reasons of compelling emergency as determined

solely by the Board, and not reviewable, said reasons to be
non-precedential with respect to granting or denying
requested changes in retirement election.

If the Board rescinds a certified staff member’s notification of
intent to retire for one of the above reasons, the certified staff
member shall reimburse the Board any retirement benefits
received. The certified staff member shall have a period of
six (6) months in which to complete the reimbursement.

Post-retirement Services
The Board shall have the option to allow a retired certified staff
member to perform services for the District as a consultant or as a

self-employed contractor. A retiree may apply for substitute status
or other non-permanent positions.
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g. Indemnification/Hold Harmless

The Union shall hold the Board harmless from and will indemnify
the Board from any and all suits, claims for taxes, and otherwise
against the District as a result of the Board's participation in this

retirement provision.

Non-Certified Staff
a. Eligibility

Non-certified staff members may elect to participate in the
retirement incentive program provided they have a minimum of
twenty (20) years of full-time service in District 124 and creditable
service with the lllinois Municipal Retirement Fund and meet all
other requirements as set forth by the lllinois Municipal Retirement
Fund. To be eligible, the non-certified employee must also be at
least fifty-five (55) years of age by December 31 of the retirement
year and must notify the Board not less than six (6) months prior to
the proposed date of retirement. However, in order to be eligible for
any retirement benefits under this provision, the non-certified staff
member must not have received an increase in earnings in any
year used by IMRF to calculate his/her pension that will cause the
Board to pay an employer contribution or penalty to IMRF.

b. Severance Bonus

Each non-certified staff member participating in this program will
receive a bonus of three hundred fifty dollars ($350.00) for each fuli
year of service to District 124 for up to twenty (20) years. The
payment shall be made as a severance payment by August 15
following the last full school year of employment.

c. Accumulated Sick Leave Severance Bonus

The Board shall pay to each eligible full-time non-certified
employee an additional amount of $30.00 per day for any unused
accumulated sick days not fo exceed two hundred fifty (250) days.
In the event the employee chooses to claim service credit with the
Illinois Municipal Retirement Fund for unused sick days, then those
days are not eligible for bonus payment. This payment shall be
made as a severance payment by August 15 following the last full
school year of employment.
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d. Death Benefit

In the event any non-certified staff member approved for retirement
benefits dies before the end of the school term, the non-certified
staff member’s estate shall be paid the remaining salary for the
current school term and the sick leave severance bonus due.

e. Rescission of Intent to Retire

The Board may rescind a non-certified staff member’s notification of
intent to retire for one of the following reasons:

1. Death of the retiree's spouse, child, parent, or parent-in-law;
or
2. Other reasons of compelling emergency as determined

solely by the Board, and not reviewable, said reasons fo be
non-precedential with respect to granting or denying
requested changes in retirement election.

f. Indemnification/Hold Harmless

The Union shall hold the Board harmless from and will indemnify
the Board from any and all suits, claims for taxes, and otherwise
against the District as a result of the Board’s participation in this

retirement provision.

Retirement Re-opener

In the event that the Pension Code is amended for the lllinois Teachers'
Retirement System ("TRS”) to increase the Board’s contribution fo TRS,
the Board may request that negotiations commence to address the
change. Negotiations shall commence within thirty (30) days of the
Board’s written notice to the Union. In the event that an agreement is not
reached within ninety (90) days following the notice, the Board may notify
the Union in writing that this Agreement expires on June 30 of the school
year that notice is given.

In the event that the Pension Code is amended for the lllinois Teachers'
Retirement System (“TRS") to increase teacher contributions to TRS, the
Union may request that negotiations commence to address the change.
Negotiations shall commence within thirty (30) days of the Union’s written
notice to the Board. In the event that an agreement is not reached within
ninety (90) days following the notice, the Union may notify the Board in
writing that this Agreement expires on June 30 of the school year that
notice is given.
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P.

1.

Retirement Health Benefits

Certified

For each certified staff member with twenty (20) years of consecutive
service in the District who retires from employment by the District, in
accordance with the [llinois Teachers' Retirement System's general
retirement programs, is eligible for a retirement benefit under Section O.1.
or 2 above and to participate in the TRS group health pian, the Board shall
contribute towards the cost of individual heatlth insurance coverage in the
TRS group health plan for up fo seven (7) years following the date of
retirement or until the retiree becomes eligible for Medicare Benefits,
whichever is earlier. If the certified staff member is not eligible for
Medicare, such payment shall cease at age 65.

For any certified staff member who is eligible to participate in the TRS
group health plan and provides written notice of retirement to the
Superintendent prior to the May 1 deadline set forth in Section 0.1. or 2
above preceding the effective date of intended retirement, the Board's
contribution to the individual retiree's TRS group health insurance
premium for each month of the staff member's eligibility shall be set at
75% of the cost of the District's HMO Plan premium as of July 1 following
his/her retirement. Thereafter, the amount that the retiree contributes
towards the cost of his or her retiree health insurance plan premium will be
capped annually at this amount for as long as the retiree qualifies for this
benefit.

In the alternative, the employee may make an irrevocable election by the
date of retirement to waive the Board's contribution towards TRS group
health insurance and receive a lump sum severance payment calculated
at the rate of $250 for each full month until the employee’s Medicare
eligibility or age 65, whichever comes first, not fo exceed eighty-four (84)
months. Such lump sum severance payment shall be paid during January
following retirement.

Non-Certified

The Board shall provide each non-certified staff member with twenty (20)
years of consecutive service in the District who retires from employment
by the District, in accordance with the lllinois Municipal Retirement
System, with a contribution towards the cost of the premium for individual
health insurance coverage for up to five (5) years following the date of
retirement. For a non-certified staff member who provides written notice of
retirement to the Superintendent prior to the deadline set forth in Section
0.2. above preceding the effective date of intended retirement, the
Board's contribution to the individual retiree's group health insurance
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premium for each month of the staff member’s eligibility shall be a fixed
amount set at 75% of the cost of the District's HMO Plan premium as of
July 1 following his/her retirement.

In the alternative, the non-certified employee may make an irrevocable
election by the date of retirement to waive the Board's contribution
towards group health insurance and receive a lump sum severance
payment calculated at the rate of $250 for each full month until the
employee’s Medicare eligibility or age 65, whichever comes first, not to
exceed sixty (60) months. Such lump sum severance payment shall be
paid during January following retirement.

3. Eligibility

To be eligible for the health insurance benefit, a certified or non-certified
retiring employee must have been enrolled in the district’s health
insurance plan During open enroliment in the year in which the employee
is retiring. This provision can be waived in the case of a qualifying event.
A qualifying event is defined as:

a. Death in the retiree’s immediate family; or
b. The loss of health insurance which was to be provided by a spouse;
or ‘
C. Other reasons of compelling emergency as determined solely by
the Board.
4. Revision of Retirement Health Benefits

in the event that the Equal Employment Opportunity Commission or a
court of competent jurisdiction rules that the termination of the health
benefits formerly provided under this Section P at the time of the retiree's
Medicare eligibility or age 65 is not permitted under the Age Discrimination
in Employment Act of 1967 and the Older Workers Benefit Protection Act
of 1990, or such Acts are amended to achieve the same effect,_either the
Board or the Union may provide natification to renegotiate retirement
health benefits. Bargaining will begin within sixty (60) days. The parties
agree to negotiate for sixty (60) days at which time if no agreement has
been reached the Board may suspend paying its contribution towards the
retirees’ health insurance. The retirees may continue fo pay for their
health insurance until an agreement is reached.

Q. Limitation on Increases in Total Compensation.

1. An employee who is eligible to retire or within four (4) years of retirement
eligibility whose movement on a salary schedule, plus Extra Duty and
SWIC Stipends, would generate an increase of more than 6% shall be
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moved off his/her salary schedule and from the Extra Duty pay and SWIC
Conference Stipend schedules and shall receive an increase in total
earnings of 6%. Such empioyee will be returned to a salary scheduie and
receive the stated pay for Extra Duty and SWIC Conference Stipends for
the school year wherein the {otal increases will be 6% or less.

2. No payment to any employee will result in any employer contribution or
penalty to the Board, and if any contribution or penaity is or may be
assessed by TRS or IMRF against the Board, the Board may adjust the
employee’s salary, Extra Duty pay and SWIC Conference Stipend
retroactively to avoid the contribution or penalty.

R. District Required Coursework - Newly Hired Certified Staff

1. Any certified staff member who was first hired by the District during the
2019-20 school year or after, shall be required to complete the
District-sponsored D124 Academy training (or, at the District’s option, in
lieu of D124 Academy training, another program selected and sponsored
by the District) during the first, second and third year of his/her
employment, as scheduled by the District. The D124 Academy will consist
of no more than four professional development activities that will be no
more than three hours each in duration (12 development hours total). This
requirement shall apply to all certified staff positions hired during the
2019-20 school year or after, in the Collective Bargaining Agreement,
regardless of whether the individual has previous teaching experience
outside of District 124, Topics and content will be determined by the
Administration annually and shared with staff.

2. First-year non-tenured teachers shall attend one new teacher orientation
day and one D124 Academy Training day and will be compensated for
attending at the hourly rate for Committee Work/Professional Development
in Appendix C; second and third year non-tenured teachers shall attend
one D124 Academy Training the day before the first institute day of the
school year and shall be compensated for attending at the hourly rate for
Committee Work/Professional Development in Appendix C.

3. Atthe District's discretion and if it is determined that such training would
be useful to a certified staff member, who earns a Needs Improvement or
Unsatisfactory rating (or equivalent rating) on his/her performance
evaluation, s/he may be required to complete the D124 Academy training
as a component of his/her improvement plan. Such training will be paid at
the hourly rate for Committee Work/Professional Development in Appendix
C.

4. The D124 Academy will consist of no more than four professional

62



development activities that will be no more than three hours each in
duration (12 development hours total).

. D124 Academy training will be provided by instructors approved by District
administration, and may include District principals, teachers, District-level
administrators, as well as outside consultants. Training may also consist
of web-based, print, or mixed media resources.

. Topics and content for D124 Academy sessions for the 2022-2023,
2023-2024, 2024-2025, 2025-2026 school years will be determined by
District administration annually and shared with staff no later than the first
day of the 2019-2022 school year.
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ARTICLE X

EFFECT AND DURATION OF AGREEMENT

Complete Understanding

The terms and conditions set forth in the Agreement represent the full and
complete understanding and commitment between the parties hereto. The terms
and conditions may be altered, changed, added to, deleted from, or modified only
through the voluntary muiual consent of the parties in a written amendment
executed according to the provisions of this Agreement.

Savings Clause

1. If any article, section, or provision of this Agreement be declared illegal or
unenforceable by a court of competent jurisdiction, said article, section or
provision shall be automatically deleted from this Agreement to the extent
that it violates the law. The remaining articles, sections, and provisions
shall remain in full force and effect for the duration of the Agreement if not
affected by the deleted article, section, or provision.

2. Any previously adopted policy, rule or regulations of this Board of

Education which is in conflict with this Agreement shall be superseded and
replaced by this Agreement.

N iations Pr r

Either party may demand to bargain a successor agreement by giving notice for
same not earlier than December 15th, nor later than February 15th of the school
year in which the Agreement expires. Bargaining shall begin, unless mutually
extended, within sixty (60) days of the demand notice.

Duration

This Agreement shall be effective as of July 1%, 2022 and shall remain in full
force and effect until June 30™, 20286.

[SIGNATURE PAGE FOLLOWS]
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EVERGREEN PARK FEDERATION
OF TEACHERS
LOCAL 943, AFT, AFL-CIO

By LUipom ﬂé}va}w
Co-Union Presiden

By
o-Unipn President

Date: \0"‘2' 12
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BOARD OF EDUCATION
EVERGREEN PARK SCHOOL
DISTRICT NO. 124

COOK COUNTY, ILLINOIS

o MU

Presidént /
By Jﬁfwﬁmw&/
Secretary

Date: /d//Z/ZOZZ—
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Appendix €
Evergreen Park Bl ntary 5choo§ District 124

Student Activity " Bequired Hours Fy23 FY24 FY25 FY26

Student Council*/Student Leadership

[ 30Minimum  $ 227300 3 227300 $ 236392 § 248212
e OO0 2] g oo i i s et e 1 i .

Yearbook' ' \ OMinimum 5 2,13500 $ 222040 § 2,331.42

| GoH Newspaper | WMinmum $T 213300 § 21500 § 222040 3 235142

Naticnalduniér Honors Society* O Minimum $  2,273.00 & 2,273.00 ‘ $ 236392 $ 248212

. ClubSponsor" 15 Minimum $ 56000 3 55000 $ 62206 % 554.1% |
Elemantary [3) M(ddle Schooi [73 i . -

ngram Extenslons/instructional Support Required Hours FY23 FY24 FY25 FY26

8 300400 8 6 8 586265 |

| 50Minimum § 420000 § 420000 § 436800 § 4,596.40

' ChnrusOnrector (Elemem:ary)" T o Minimum 241000 § 241000 § 250640 $ 263172 |

AMwimum 5 3093 S 3093 § 4153 § 480 |

Elementary Msi Program (Per Hour)

C.u.r!.'icufumergrhgsr 7 e

Team Leaders, Readihg Facilities i $ 70200 & 79200 § 82368 564.86
{Rexpies Mdiﬁmai Rasponsisiity) ]

Educahun_gi Ass!stant o
{Requitas Asd.honal Rﬁsgaeu ty;

< $ 34300 $ 344300 $ 358072 5 375976 |

Hourly Stipends FY23 FY24 FY25 FY26

lnstruchanal {PcstSehooi Day] o ]
fS.mmerSchboE Abter School Tutering ng?amg Porent or In-Serdee ! . -3 5233 % 5233 % 5442 § BYAL)
Emirucﬁcn{'r"xesenkr}) UV .

Eriglish/Spanish Translations $ 4455 § 4455 S 633§ 1865
{Outuide Narmnl Wodk Doy ar Bayond Ore Pins Perind Week) f : - "

.s“p‘r‘""““ ST DU 3983 $ 2093 $ 4153 % 43.60 |-
iAftur Schoot Dﬂ!emm °eer :ukmng, Lunch kam ?ﬁaygrwnrﬂ ] ]

. U More than 1 Sponsor, the Tdu.lAmoum is Divided
. e Once Chorus Dwedorstlpend forEach ﬂemenlarySchuol N

- HAMFMWWMHEMmmmMmﬂwmwﬁnmeﬁmmtomwmmpwwwoncommpamm o
The Above Amounts do not nciude TRS
ﬁ&S%TﬂSm‘NbePudmmhmieﬂwkmmﬂoniheSdWe _
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ry School District 124

ente Stipends

Fall Sporls ‘ FYza Fy2a | FY2s | FY26

lorosscauwnty s 207300 8 227300 § 236382 S 248212 |

QisSofoall S 289200 'S 280200 5 300768 3 315806

FalWinter Sports FY23 24 FY®s | P26

GirsBasketball . $ 34200 $§ 244200'S 357968 $ 375866 |

. squugybaﬂ e b $ .‘ 3,442,0053,442,00 5 3,57968 $ 3,75866

Winter Sports FyY23 FY24 FY2% : FY26

BoysBasketoall ST T $ 488100 $ 488100 4,86824° 5 511165

[osvanmyean T T 8 4SS100. 8 4E8100 8 49682¢ S 511es |

Spring Sports FY23 FY24 | FY25  FY26

Soccer % 227300 8 227300 8 236392 § 248212

Other Activities Fy23 ‘ Fy24 FY25 FY26

| Destamation e e § 1,41000 8 141900 § 447576 $  1,540.55 -
| {Requires a Mirimurs of 25 Hours Before or After Schosh e e e e

Mathietes e & 141900 $ $410.00 8 147576 $  1,54055
. Requires a Winimurn of 25 Hours Before or After School) e ]

Game Day Work (Per Hour) $ 273 $ 273 %  2364.% 2482
_{T i_ckets, Canr:gss%oa_ Sm_nd:, Crowed an.‘.mt, Gamg Ciopk and _Bsoi{} : : ) : )

. Each Sport ond Activity ia Prid per Tearn and Number of Teams is Set by the Administration Based on Need and Nu

" Note: THS ls not Included on the Schedule
* 4.5% TRS will be Pald in Adcition to Amount on Schedule
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APPENDIX E
EVERGREEN PARK COUNCIL 1250
GRIEVANCE FORM

GRIEVANT(S):

GRIEVANCE #: DATE SUBMITTED TO MANAGEMENT;

CdNTRACT ARTICLES AND SECTIONS VIOLATED

Article: Section: Article: Section:
Article: Section: Article: Section:

and any and ali other Articles and Sections which apply.

STATEMENT OF GRIEVANCE:

UNION’S CONTENTION:

* REMEDY:

and any and all other actions which will make the grievant whole.
GRIEVANT’S/UNION PRESIDENT’S SIGNATURE;

DATE:

Copy: Insert Grievant Name
Insert Supervisor/Director Name
Insert Union President Name
File

Date Received by Administrator:




